
The Program  Get the free download for Mac/Windows/Linux at http://audacity.sourceforge.net/. 
Audacity is freeware: no cost open source software without ads, spam, and viruses. This user-friendly program has been in classrooms, workplaces, and homes worldwide for many years. For more info, help, tips, troubleshooting, etc. visit http://wiki.audacityteam.org/wiki/Audacity_Wiki_Home_Page
Download and Installation
Source: http://wiki.audacityteam.org/wiki/Audacity_for_Teachers_-_Installation_and_Basic_Editing
1. Open a web browser.

2. Go to the Audacity home page http://audacity.sourceforge.net/.

3.  Once on the Audacity home page, click the link in the second paragraph for the "latest release of Audacity" which is currently a Beta version. Audacity is compatible with most versions of Windows, Mac and Linux.

4.  On the page you come to, click the link in the 1.3 Beta box for Windows, Mac or Linux according to the operating system you are on.

5.  This will take you to the download page. For Windows or Mac, choose the "Recommended Download" which will be an installer program (.exe for Windows, .dmg for Mac). Left-click this link (or double-click for Mac).

6. This will bring up the download window. Click the "Save file" button and save to your desired location. 

· On Windows, double-click the downloaded .exe file - if a warning box appears, click "Run". Choose "English" as the language to run the installer in, and follow the instructions. Use the recommended folder to install Audacity into, and create a desktop icon for easy access later on. Once installation is complete, click "Finish" (Audacity will launch straight away unless you uncheck the "Launch Audacity" box). 

· On Mac, double-click the downloaded .dmg to mount it, then to install Audacity, copy the "Audacity" folder from the newly mounted .dmg to /Applications or any other location of your choosing. 
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Using the Program

1. Launch the program in the location you chose, such as your dock, desktop, applications folder, etc. 

A new recording window automatically opens for you!

2. All the controls you really need are in the upper left corner under the Menu Bar. There is a Red circle for record, a Green Arrow for play, and a Yellow Square for Stop, just like your remote at home.
3. The important commands such as New, Save, and EXPORT are in Menu Bar at the top left.

4. The top left EDIT menu has UNDO, Copy, Paste, etc. See Figure 1.
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Figure 1.

Recording the Song

1. Think about how loud your sound will be. The closer your sound source is to the computer, the more distorted and unpleasant it will be. Your voice should be back from the screen. A piano, strings or band instrument and the computer should be across the room from each other. If spacing your sounds away is a problem, there is another way to still make a good recording.
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2. Click and drag the Input Microphone slider. It allows you to have control of volume coming into the computer from a sound source. For louder, intense sounds, drag the slider down toward the minus sign (-).

All the way right at the plus sign (+) will make the sound coming in very strong. See Figure 2.

                                                           Input Mike
   Figure 2.
You may want to do more than one recording at different input levels to see what works best in your setting. As you get more advanced with the program, you could experiment with editing your recording to deal with your results. Be sure to check the wiki site above for more help.

3. Click on the red circle to record. Wait quietly for two seconds and watch for a vertical line to move left to right. 
4. When the line moves past the mark for 2 beats (2.0) start playing or gesture to the performer to start playing

5. Be sure to click the yellow square STOP when you're finished or you will not be able to save and export your piece.

6. If you make a mistake, hit STOP, Go to Menu Bar and select Edit>Undo Record, and then File> New.

7. If a second track of music appears at any time, you might want to just start over.

Saving, Exporting, and Getting Ready to Use It!
1. First, go to File> Save. Give it a name and save it to your desktop or a Music folder
2. Your file now has an (.aud) ending in its name. An additional file ending (in .data) is created automatically by 
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Audacity. You should keep the file ending in (.data) but you won't need to use it. Next, make your recording ready for multiple uses: to burn to a CD, attach to e-mail, make into a ringtone, add to a slideshow, upload to iTunes, etc.

3. Choose File> Export. It will look like you are saving again. The difference is that now your recording will be a “wav(e)” file ending in .wav. See Figure 3.
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 Figure 3
4. Save it to your desktop.

5. Quit audacity. 
6. Drag the recording ending in .wav into iTunes.

7. It will immediately import and play in iTunes. 

8. Create a new playlist and give it a name. Drag your .wav file into that new playlist.

The possibilities are so endless.

